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Cordillera Administrative Region RELEA
8chools Division of Benguet

January 13, 2022
DIVISION MEMORANDUM

No. {4 s.2022

REITERATING THE DIVISION MEMORANDUM NO. 236 8. 2020 RE: SUBMISSION OF
CERTIFIED TRUE COPY OF RATINGS OBTAINED WITH NUMBER OF UNITS EARNED FOR
THE SY 2020 APPROVED STUDY PERMIT AND 2021 STUDY PERMIT APPLICATION and
ADAPTING THE NEW STUDY PERMIT FORM

TO: All Public Schools District Supervisors
All Elementary and Secondary School Heads
All Elementary and Secondary Teachers
All Non-Teaching Employees
All Others Concerned

1. Pursuant to Regional Memorandum No. 138 s. 2003 and relative to Division
Memorandum No. 236 s. 2020, this office once again announces the submission of study
permits for approval on or before the resumption of classes for graduate schools.

2. Attachments of the study forms, signatories, study load, units earned indicated at
Division Memorandum No. 236 s. 2020 (Enclosure 1) will strictly be followed.

3. All study permits submitted to the office should be duly signed and all the needed
information should be indicated. Incomplete attachments and study permit form will be
returned and will not be processed.

4. A new study permit form (Enclosure 2) will be followed effective immediately.

5. Widest dissemination and strict compliance to this memorandum is desired

&
GLO BUYA-AO
Schools Dikigiert Superintendent
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Enclosure 1. Division Memorandum 236 s. 2020

SCHOOLS DIVISION OF BEHGUET

, La Tondaag,
Tetetax EO?‘} 422-8570 (C14) 422 11

DIVISION MEMORANDUM NO. 235 8. 2020

Noverrbor 9, 2020
AIPARTIINY AN S L,
Q0 Omice of the Schooks Dvision Supannianden e Sl i T
LI H . ‘_:
FREETN B ias B

FROM:

SUBJECT. SUBMISSEON OF CERTIFIED TRUE COPY OF RATINGS QBTANED WITH
NUMBER OF UNTTS EARMED FOR THE 2020 APPROVED STUDY PERMIT
ANG 2027 STUDY PERKET APPLICATION

1 in relabon ¥ Cwvison Menorandum no. 018, & 220 m Reiecaling e Glagelnes on e
Grantng of Siudy Permit [0 Teachers and Non-Teachmg Personnel, and Dursuant 1
Regondl mernsrmndum no. 138 8 003, this office ondes a0ain &Nnoyoed b submilson
dmdymm}&shcwﬂmwhbnhmmdmmmmmm
on Aanuery 1

2, Tha tolowiry are the sitachmrents of e Study Perma forms i bo submatied:

&. IPCRF wth retng of 1 least VERY SATISFACTORY;

B For nawty s weachecs wilh no IPCRF — aach atificabon from e schoo! hegd
staling thal per observahon SUpRNRON a0 ronlonng. Tw eachor deronsiraes
performaancs committmend Bl can guaranice that hinher slendance 0 oradusie
sudet/outics sludicn B Hot oiomwant 10 Gually Raching Kaming Fvocess;

¢ CEATIFICATION from the head of tho sdhco! or colioge 10 eared in Nclding o
13l of he subjects fo be laten indesling # nol the nsl schaduie ot Tossl e
orralive cacs schedule for Tre wo Or Prgie semesions appiad ko Tha Number
of unks for each subject shoukd be indcaled,

3. The immadiate supsrmsor of the agpicat way inform the Schotiy Omwesen
Superntendont through a Wler if the outsde siudy of Tha applicant & affecing The
cftcionoy ard qualty paricrmancs of Ta Smploves This mly be 2 grownd kor revacancn
before the noxl semesier thet s coveed by the perme o f upon monidonng ang
SuPeaison by the SO0, the sudy affect e efficency and qualty ¢f perfonmance, nolice

of revocabon shall be seved mmodainty .

4. MSTuR Suly 'oad 13 Nine (9] UNRE Howewd  I0SChars who &'¢ CANGCaes for
oradustion may ba xuhonred t camy froem ond o Bres WS mome than o NN units
Wowd) Proviond Bt theas o7 ™e Last whetis rouined 10 fnish the cowee,
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5 Unils eamed without approved permit to study  in excess of the nine (9) units allowed
per torm / semester, shall be considerad void when used lor application in any form of
promoton.

6. The immediate supervisor shall be held responsibie for any undue delay in forwarding the
application for permit to study to the Office of the Schoois Division Superintendent.

7. Submit application at leas! two (2) weeks before the stan of the actual class.
8. Check this ink https//bil.ly/an2hzhH for the e~copy of the study parmit form.

9. in addition, all teachers and non-teaching personne! with approved study permits for the
latest semester/ term for 2020 must submit a certified true copy of the report of mtngs
obtained ncluding the number of units eamed to the Schools Division Superintendent
through the HRD Section.

10. Teaching and non-teaching personnel graduates for this year with approved study permils
shait submit 8 centified true copy of the Official Transcript of Racords and special order of
graduation lo the Schools Division Superintendent through the HRD Section.

11. Immediate dissemination of and strict compliance to this Memorandum is direcied.
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Enclosure 2. New Permit to Study Form
Republic of the Philippines Document Code: SDO-BENG-QF-OSDS-
DEPARTMENT OF EDUCATION AQIGS-009
Cordillera Administrative Region 210,
SCHOOLS DIVISION OF BENGUET
Stock Farm, Wangal, La Trinidad, Benguet

Revision: 00

Effectivity date; 09-03-2018
Name of Office: 0SDS-

PERMIT TO STUDY ADMINISTRATIVE/GENERAL
SERVICES
Dale:
Office of the Schools Division Superintendent
DepEd — Benguet Division
Wangal, La Trinidad, Benguet
Thru: Channels
Madam:
This is to request perrission to attend [1%], }2°%], [3] semester/summer classes from to
encircle the semester applying for month and year started month and year ended
at
name of school address of school
The school where 1 am teaching is kms. away and takes hours and min. to reach
the college/university where | intend to study with transportation available every hrs./minutes.
DEGREE: Masteral( ),Ph.D.( )
COURSE:
Number of Finished Units: Total Number of Units to be taken for the degree:
SUBJECTS TO BE TAKEN UNITS TIME DAYS
(Maxinum = 9 units)
If my outside study affects my performance as a permission may be revoked.
Fosition/Designation
Very truly yours,
................................................................................... Signature over Printed Name . ......
1 INDORSEMENT
District
Date
CERTIFICATE OF THE PRINCIPAL/SUPERVISOR
I hereby certify that of isa
name of applicant name of school and district permanent/contractual

teacher and is doing satisfactorily and has a performance rating of [O], [VS], [S], [US], [P]. Last period ends at

encircle the correct descriptive rating

RECOMMENDING APPROVAL:

Signature over printed rame of Immediate Head/Supervisor

Study Permit No. 28,20
2™ INDORSEMENT

Date
Respectfully returned to Mr./Ms. thru the School Head/PSDS of
School/District, approving his/her request for permission to attend
semester/summer, SY . It is understood that his/her efficiency as a will not be affected.

GLORIA B. BUYA-AO
Schools Division Superintendent




